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This course is designed to provide
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e Communicate effectively JribBloal A -
e Promote communicative . )ﬁﬁﬂ:ﬂ )ﬁﬁﬁ}%ﬁ :
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e Demonstrate adequate Leagd 56 siSallin guailliacanilic ji o

knowledge of language norms Al Y Hallls peailliae ALK

and conventions. A JlaaT Sulaiy sl adi o
e Communicate orally with native

and non-native speakers of

English, manipulating language

as appropriate.
e Read for a range of purposes,

demonstrating adequate

comprehension of written texts.
e Write for a range of purposes to

convey meaning in language

appropriate to purpose and

audience.
e Use English in stretches of

discourse, both spoken and

written.
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e PowerPoint slides N T
e In-class exercises ha oy b
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Individuals who need to improve
their English language proficiency to
fulfill needs and meet requirements.
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Letter and Report Writing

Program
Outline:

This course
is ideal for
people who
want to:

Refine
and
perfect
their
written
English.
Communi
catein
written
English
frequentl
y.

Learn
how to
write
effective
reports.
Learn
how to
write
business
letters.
Learn
how to
write
memo.
Learn
how to
write
proposal.
Identify
and
obtain
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the right
data
required
for
producin
ga
report.

e Present
well-
analyzed
results in
areport.

e Understa
nd how
to
present
data
attractive

ly.
Materials:

e PowerPoint
slides

e [n-class
exercises

e Internet
exercises

Program

Duration:

36 hours
Target
Audience:
Managers,
supervisors,
salespeople,
and office
staff. Also,
educators
who are
responsible
for preparing
reports as an
essential
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requirement
of their job.




TOEFL Preparation Course
Jgill juaal

Program Outline:

This course is designed to
provide learners with the
opportunity to:

e Refine and polish previous
English skills and learn new
ones.

e Provide students with a
continuing study of
grammar, vocabulary,
academic reading, and
written expression.

e Study TOEFL exam-taking
techniques.

e Exhibit superior skills of
comprehension with regard
to listening passages and
deal methodically with
dialogues, small
conversational pieces, and
longer discourses.

Materials:

e PowerPoint slides
e In-class exercises
e Internet exercises
Program Duration:
30 hours

Target Audience:

Learners who are required to
pass the TOEFL test.
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Arabic for Non-Native Speakers
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Program Outline:

This course is designed to provide

learners with the opportunity to:

e Communicate orally with native
speakers of Arabic on a variety of
topics, both accurately and
fluently.

e Read and respond, in writing, to
authentic written Arabic texts
dealing with general topics.

e Express in writing their own
ideas, feelings, and points of view
on a variety of topics, using
appropriate Arabic.

e Develop their study skills to a
level that would enable them to
use Arabic independently

Materials:

e PowerPoint slides
e In-class exercises
e Internet exercises

Program Duration:

36 hours

Target Audience:

Non-native Arabic speakers
interested in acquiring Arabic
language skills for communication or
job requirement purposes.
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